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Introduction
This tutorial will demonstrate how to edit the standard SharePoint List form and make some basic changes
to it using Nintex Forms 2010.

N'NTEX. www.nintex.com | support@nintex.com | filf‘ﬂs 3 | 9

w
Workflow for Everyone™ Micresoft Partner

© 2011 Nintex USA LLC, All rights reserved. Errors and omissions excepted.



NINTEX

Forms2010

Nintex Forms 2010: Tut

rial — Designing a List

Creating a new SharePoint list
Create a new List in a SharePoint Team Site. For this tutorial, we will create a list that can be used to track issues in a
team site.

1. Navigate to a SharePoint Team Site.
2. Click Site Actions > More Options....

B rage

Edit the contents of this page.

Edit Page

Sync to SharePoint Workspace
Create a synchronized copy of
this site on your computer.

New Page
Create a page you can
customize.

= to your sitel

= MNew Document Library
Create a place to store and

share documents. be, change this welcome text or add new li

New Site Eking the edit button abowve. You can click
Create a site for a team or Ents to add files or on the calendar to crea
@ project. t=. Use the links in the getting started sect

Mare Optians. .. and customize its look.

Create other types of pages,
listz, libraries, and sites. %

—tx,  View All Site Content ments
=k wiew all libraries and lists in
this site. Name Madified Maodified By

3. Inthe Filter By, select List.
4. Select Issue Tracking and enter “Issues” as the name of the list.

Create

Browse From: Search Instailed Items Fe

Installed Items >

Title & Type i

Office.com Issue Tracking

" . Type: List
Filter By: | ....m- i ﬁ Categories: Tracking
All Types E A list of issues or problems associated

i with a project or item. You can assign,
Library pricritize and track issue status.

i Announcements Calendar Contacts Custom List
List >
Page |Issued
Site

| : ‘
[=]

All Categories > — ) 7% — ’
Blank & Custom -
Collaboration Custom List in Discussion Board External List Import Spreadsheet

Datashest View

3

Issue Tracking

Communication
Content
Data

‘4 ®m &

Links

Meetings

Search

Project Tasks Status List

Tracking
Web Databases

&

Tasks

Survey

5. Click Create.
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Locate the created Issues list in the Quick Launch menu.
Select the List tab in the List Tools Ribbon.
3. Click on Nintex Forms in the Ribbon.
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NINTEX

Forms2010

Site Actions ~ @ Browse
= 13 — [}» - Current View: =4 E-mail a Link @ Syncto SharePoint Workspace @ | - ﬁ ,_:-j"»v —1 ‘$

\-) z -) T All Tssues - i Alert Me - Connect to Qutlook @ ‘éA _ -

Standard| Datasheet  New Create Customize = Mintex List
View View Row View Current Page [ RsS Feed l“_T‘IExpgrttg Excel IE Form  |Forms Jl_§-| settings

View Format Datasheet Manage Views Share & Track Connect & Export Custo| Customize thgﬁm Form &
Libraries [ @ IssuelD Title Assigned To Issue Status Priority ue Date
Site Pages There are no items to show in this view of the "Tssue 2" list. To add a new item, dick New™,

Shared Documents

df Add new item

The columns that are used in the Issues List will automatically populate the form as it is auto-generated.

Administrator ~

Site Actions - @¥  Browse Nintex Forms 2010
7, Publish () w8 B j = @ I; . 2\ [+ % E\ 5] Replace With Layout @ 0
H I o=
@Close >( Fd -ﬁ R o - E‘Delete Layout
Save Import Export Clipboard Create Settings _ Live Desktop| Smart  WF7  iPhone Android iPad Waorkflow Help
QPre\riew &5 - Column Settings Phone Settings - -
Farm Import/Export Settings Layouts Workflow Help
il
2 =]
o Forms2010
Border Title
i Assigned To | 8,0
Button
| Issue Status
Choice
Priority
g
Date/Time
Description -
iwi
Hyperlink
General Category
SharePoint
® ) . A
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Delete the Cancel button.

NINTEX

Forms2010
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5. To delete the Cancel button, click to select the button and press the Delete key or right-click on the button and

select Delete.
6. Inthe warning dialog, click OK.

Message from webhpage

:' Are wou sure you want to delete the selected conbrol{s)y

Cancel |

Change the default background color and the text color on the current form layout.

7. Select the Nintex Forms 2010 Ribbon. Click the Settings button.

Administrator ~

Site Actions ~ @ Browse Mintex Forms 2010
B, publish () - j |:| ET%“Q} @} ﬂ . t\ ] % E\ [ Replace With Layout @ 0
H 0
Ecese X = ﬂ B g el - [ Delete Layout
Save Import Export Clipboard Create Settings  Live Desktop| Smart  WFP7  iPhone Android iPad Waorkflow Help
Q Preview W - Column Settings Phone Settings - -
Farm Import/Export Settil Layouts Workflow Help
Form Controls I Form and layout settings
Search 0 ranTEX
n Fm'n]szo‘o Configure settings for this form and
layout, including form styles and
custom javasripts.
Border Title
i Assigned To | - W EY ]
® . X %
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Ed Forms2010

Nintex Forms 2010: Tutorial — Designing a List Form

8. Inthe Appearance section:
a. Change the Background color. Click on the picker control and select desired color.
b. Change the Font color. Click on the picker control and select desired color.

General

H B8 @

Save Cancel Help

Commit Help

Grid cell height (pixels) (25 | 5l
Grid cell width (pixels) 25 |
Canvas height (pixels) |975 |
Canvas width (pixels) |700 |
Snap to grid ﬂ
Show grid lines ﬂ
= Appearance L
Layout CSS class | | [£3] )
Font family | | 59}
Font size (pt) | | w
Background colar | | B
Font color | | [F3 0
Horizontal alignment |Defa|.|lt Iﬂ
Background image URL | | iE9]
Background image repeat |Repeat Iz‘
Form CSS class | | [£3] i

9. Click Save.
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Ed Forms2010

Reposition and change the standard “Save” button on the Nintex Form to use an image instead.

10. Double-click on the Save button to open the Settings dialog.
11. In the General section, select Image in the Button type drop-down.
12. Find the Image URL box in the Advanced section. Enter: “/_layouts/NintexForms/images/btn-save-submit.png”

Note: The provided image URL references a standard button image that is installed with Nintex Forms 2010.

Control Settings - Button

General

H B O

Save  Cancel Help

Commit Help

=5 This is a linked control. These settings will affect all layouts containing this control.

Button command Save

[=]
Button type 'Image EI |

Button text

+| Appearance
+| Ribbon

-| Advanced

Image URL |,"_IayoutstintexForn'ls-"imagesfbtn—save—submit.png | 9]

Vizible when read only Mo :

Causes validation Yes E‘

Client click | | 53]

Connected to Not connected El

Confirmation message | | 3]

Can resize at runtime No E‘

13. Click Save.

14. Resize the Save & Submit button control to fit across 6 grids.
15. Make any other changes to the form as required.

16. Click Save and then Publish in the Nintex Forms 2010 Ribbon.
17. Click OK in the Publish completed dialog.

The form is now ready for use. The new form will appear when a user adds an item into the Issues List.
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Ed Forms2010

18. Navigate to the Site where the Issues list was created. In the Quick Launch menu, select Issues list.

19. Click on Add new item.

Administrator ~

Site Actions ~  § [REINT

Team Site » Issue » All Issues

Home TomS

Libraries F v
Site Pages

Issue ID Title

Shared Documents

& Add new jtem

Lists

Assigned To

J/ ]
ILlike It Tags &
Motes
Search this site... P o
Issue Status Priority Due Date

There are no items to show in this view of the "Issue 2 list. To add a new item, dick "New".

20. The new form is displayed.

ue - New Item

H Q [ - @j 3
Ea copy
Save Cancel Paste

Attach  Spelling
File S

© (3) Category3

Related Issues

Commit Clipboard Adions  Spelling
Title *
Assigned To 8,
Issue Status @ Active
@ Resolved
@) Closed
Priority @ (1) High
@ (2) Normal
@ (3) Low
Description
Category @ (1) Categoryi
@ (2) Category2

Comments

Due Date =

Attachments
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