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About this tutorial

This tutorial will describe how to create a SharePoint list form with Nintex Forms 2010 and publish it to

Nintex Live. Nintex Live Forms is an internet form hosting service that allows forms to be accessed by
mobile or external users.

This tutorial assumes the following:

1. The user has basic knowledge of how to design SharePoint list forms using Nintex Forms 2010. If
you are new to Nintex Forms 2010, we recommend the following tutorials:
a. How to design a SharePoint list form
b. How to design a Nintex Workflow start form

2. The Nintex Live Forms feature has been installed and configured to allow anonymous forms

submission on Nintex Forms 2010. Please refer to the Nintex Forms 2010 Help files for further
information on how to install and configure Nintex Live Forms.
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http://nintexdownload.com/Nsupport/NF2010_Tutorial_Design_List_Form.pdf
http://nintexdownload.com/Nsupport/NF2010_Tutorial_Design_NW_Start_Form.pdf

Ed Forms2010

Open the Nintex Forms designer.

1. Navigate to the SharePoint List to be used for this tutorial.
2. Select the List tab in the List Tools Ribbon.
3. Click on Nintex Forms in the Ribbon.

Administrator -
Site Actions ~ @ Browse
= :]j = l» ~ Current View: =4 E-mail a Link @Syncto SharePoint Workspace @ | ~ ,_:-‘/_"‘»v 1

S \ IERE:

‘-) z = mh All Issues - G Alert Me - Connect to Outlook -
Standard| Datasheet  New Create Customize = Mintex List

View View Row View [ Current Page [ RsS Feed |‘._—(| Export to Excel IE Form  |Forms Jl_§-| settings

View Format Datasheet Manage Views Share & Track Connect & Export Custa| Customize theﬁm Form &
Libraries [ @ IssuelD Title Assigned To Issue Status Priority ue Date
Site Pages There are no items to show in this view of the Issue 2" list. To add a new item, dick ew™.
Shared Documents .

4 Add new item

4. A default form design containing the available columns will automatically be generated when the list form is
edited with Nintex Forms for the first time.

Optional step: Redesign the form by adding, removing or rearranging controls and making changes to control
and form settings; or accept the default design and proceed to the next step.

Important Note: The following controls are not supported and will not appear in Nintex Live

e People
e List Attachments
e Listltem

e List Lookup
e List View
e  Workflow Diagram
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5. Before publishing the form, cick Live Settings in the Nintex Forms 2010 Ribbon.
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6. Inthe Live Settings dialog, select the Publish to Nintex Live option. Additional Nintex Live options will appear.

General
Save Cancel Help
Commit Help

Publish to Nintex Live

URL
Shorten URL

Allow anonymous access

7. Select the Allow anounymous access option. This will enable users to view and submit the form anonymously.
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Save Cancel Help
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Publish to Nintex Live

URL
Shorten URL
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Maximum submissions

Form Expiry Date
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Note: You can leave the other options with the default values.
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8. Click Save. The form is now ready to be published to Nintex Live.
9. In the Nintex Forms 2010 Ribbon, click the Publish button.
10. Click Publish in the Confirm publishing dialog.

Note: If the form contains any controls that are not supported in Nintex Live, a warning message will display in
the Confirm publishing dialog. The form will still be published to Nintex Live but the unsupported controls will

not be displayed.

11. The URL of the published form in Nintex Live will be displayed in the Publish completed dialog. This link can be
provided to users so they can view and submit the form.

Important Note: Shortened URLs are case-sensitive.

Publish completed

Form published successfully.

URL:
http://nb.v/pdL7Yc

The form has been published to Nintex Live.
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